
How to Complete the CRE
United Way of the 
National Capital Area

The Campaign Report Envelope (CRE) is completed by the Campaign Coordi-
nator or their designee and submitted to United Way as a summary and record 
of pledges made. Completed pledge forms and checks should be enclosed in 
the envelope.

Interim, partial reports enable United Way to help you keep records and track prog-
ress.

Your Account
Number will be
provided by your
United Way
representative.

Please indicate
whether this
report is partial
(you expect more 
pledges to
follow); final; or
an additional
report, such as
funds raised in a
special event.

Tally number of 
donors giving by  
payroll deduction.

Special events
include 
fundraisers or 
other campaign 
related activities
that generate
gifts other than
individual
pledges or
donations.

Total # of employees
whether they  

participated or not.

Please be sure to make 
a copy for your records!

Tally total number of 
donors giving by check, 
credit card or direct bill

Please provide
contact
information. 
The preparer 
should sign 
and date the 
CRE.

Please provide
total dollar
amount of
pledges and
payments in 
this column for 
each category 
(by row).  
The total of  
this column 
should equal 
your total 
campaign
attainment.

Please record
any enclosed
payments in
each category 
in this column.

Please mail  
the CRE to  
the address
indicated on 
the envelope.


